Arch Attachment E – Pre-Trial Report Revised 05.2025
PLEASE PUT THIS FORM ON YOUR LAW FIRM LETTERHEAD, COMPLETE AND SUBMIT TO THE CLAIMS PROFESSIONAL
THIS IS A GENERAL OUTLINE TO FACILITATE EFFICIENT COMMUNICATION OF RELEVANT INFORMATION PRIOR TO TRIAL.
SUBMIT 90 DAYS PRIOR TO SCHEDULED TRIAL DATE.
Prepared by
Name and title
Email
Phone
Date

Claims Professional
Name and title
Email

I. FACTUAL OVERVIEW (1-2 pages is sufficient) 
A. Provide a succinct statement of the current relevant facts in this claim, including the following: 
· Plaintiff’s position and alleged factual support. 
· Defendant’s position and alleged factual support.
B. Plaintiff’s strengths/weaknesses (balanced without supporting either position).
C. Defendant’s strengths/weaknesses. 
D. What issues have been resolved through discovery and what do we expect to remain unchanged at trial?
· How does this impact upon our current strategy for trial? 
· Does this create an opportunity (advantage or disadvantage)?
E. What experts are we utilizing and how will those experts impact the outcome (with the understanding that it is necessary to introduce this evidence at trial)
· Are there any issues with our experts (they agree with Plaintiff’s evaluation or surgical recommendations, for example)? 
· Do we have a method to balance the plaintiff’s expert use or testimony? 
II. JURISDICTIONAL ISSUES (½ page is sufficient) 
A. Venue, jury pool, judge and Plaintiff’s representatives, witnesses.
· Your assessment of #1 above along with any other issues that considering the facts, may impact the case/trial (For example, interest accruing, next layer of coverage, etc.).
B. Legal issues in dispute (a brief outline of the applicable case law). 
III. RISK TRANSFER 
A. Include your opinion on cross claims, counter claims, third-party actions, or separate declaratory actions which could impact the overall value and/or strategy.
IV. INJURIES (1-3 pages is sufficient)
A. Succinct summary of damages
· Plaintiff factual support
· Categorize damages
i. Past and Future Medical 
ii. Past and Future Wage Loss
iii. Pain and Suffering, Fear of Impending Death (estimate based on research)
iv. Permanent Disability or Disfigurement
v. Loss of Consortium or Familial Relationship or Support
vi. Other allowed in this jurisdiction
B. Defendant’s rebuttal if any (provide a realistic outcome considering a juror’s perspective based on your experience in this venue/jurisdiction with a jury of Plaintiff’s peers).
·  Identify experts who will testify to these damages and/or injuries (brief summary).
· Any questions still unanswered? If so, explain. 
V. MOTION PRACTICE (½ page or less is sufficient)
A. Include all relevant motions that impact liability, damages or coverage.
VI. TRIAL PREPARATION (½ page is sufficient)
A. Any trial or logistical issues still pending? 
· Anticipated resolution/date. 
B. Jury instructions – any issue with the standard form utilized?
C. Any unresolved issues? If so, explain. 
· Effect on strategy?
VII. NEGOTIATIONS (½ - 1 page sufficient)
A. What negotiations have occurred (including mediations/other forms of ADR)?
B. Any “Hammer Letters,” policy limit demands or other jurisdictional demands issues (Hart, Rova Farm, Stowers, 998s, OOJs, etc.)?
C. Any settlement concerns (multiple defendants, damages in excess of limits or ability to          settle all or none/ jurisdiction)?
VIII. OUTCOME (1-2 pages sufficient, unless facts dictate otherwise)
A. Based on the information to date has anything occurred that changes our current strategy?
B. Does Defendant/insured know of, and is aligned with our current strategy? Have you affirmatively communicated this to your client/our insured?
C. Does the Defendant know the current value you hold on this case and any potential exposure?
D. Have all demands and offers been communicated to Defendant?
E. Provide a succinct evaluation and estimate (valuation) based on all information presently known (recognizing no one can predict 100% a jury outcome) 
F. Provide your best professional assessment of a potential jury verdict range along with any research indicating verdicts in this area.
G. Do you agree with the research versus your case? Why or why not?
IX. COSTS (¼ - ½ page is sufficient)
A. Summarize trial cost to bring this to conclusion. 
X. ATTENDANCE (¼ - ½ page is sufficient)
A. Who will be attending trial. If more than 1 attorney, what other timekeepers and have their attendance been authorized? 
· What additional timekeepers are required, state names, status in firm (partner, associate, paralegal) hourly rates and purpose/need. 
B. Have Defendant and or corporate representative been notified and will be in attendance? 
· If not, why not?
2

